Complete all relevant sections and attach supporting documents. Applicants must be 18 years or above.

ENROLMENT APPLICATION FORM

Australian Skills Centre Pty Ltd t/as

Austech Business Institute

ACN: 132 817 997 | ABN: 95132817 997 | RTO Code: 91744 | CRICOS Code: 03249F

Suite 1, Level 1, 70-76 Princes Highway, Arncliffe NSW 2205, Australia
Tel: (02) 9599 7000 | admin@ausbizi.edu.au | www.ausbizi.nsw.edu.au

1. Personal and Contact Details

Mrs

Other

Title: Mr. Miss Ms
Family Name: Given Name:
Date of Birth: Gender:

DAY / MONTH / YEAR

Address In Australia:

MALE / FEMALE / PREFER NOT TO SAY

Email:
Mobile: Emergency Contact Mobile:
Country of Birth: Nationality:

Passport Number:

Do you already have an Australian visa that allows you to study here?

Visa Type (if applicable):

Passport Expiry Date:

Visa Status

Visa Expiry Date (if applicable):

Overseas Address and Contact Details:

Address:

Overseas Email:

Overseas Mobile:

Emergency Contact Details:

Name: Relationship:
Mobile: Email:
Address:
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2. Course Selection

Select one or more courses and enter your preferred intake month and year.

National . Preferred intake Tuition Fees
Select Course name Duration
code (month & year)

Material fees
Certificate IV in

SIT40521 Kitchen 78 weeks $18500 $1,500 / course
Management

Diploma of
SIT50422 = Hospitality 65 weeks $15000 $1,500 / course
Management

Advanced
Diploma of
Hospitality
Management

SIT60322

104 weeks $27500 $2,500 / course

Graduate
Diploma of
Management
(Learning)

BSB80120 52 weeks $12000 $800 / course

Diploma of
Leadership
and
Management

BSB50420 66 weeks $13750 $800 / course

Diploma of

Civil
|:| RIIS0520 £ 0 hion 78 Weeks $21000 $2,000 / course
Design

Advanced
Diploma of
RI160520 Civil 104 weeks $28000 $1250 / course
Construction
Design

3. Unique Student Identifier (USI)

All students undertaking nationally recognised training must have a Unique Student Identifier (USI)
and provide it to Austech Business Institute (ABI) for verification.

If you do not have a USI, you can apply at: www.usi.gov.au/create-your-USI

Unique Student Identifier (USI)

Please tick if you consent:

| authorise Austech Business Institute (ABI) to apply for and/or verify my USI on my behalf
and | agree to provide valid identification if required.
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4. Fees and Charges

Administration fees

Item
Enrolment fee
Re-enrolment fee
Student ID fee
Other fees and charges
Item

1st reassessment

2nd reassessment

RPL application fee

Photocopying and printing (black and white)
Photocopying and printing (colour)
Re-issue of final documents

Replacement certificate

5. General Information

Have you ever studied with Austech Business Yes
Institute before?

Have you ever studied in Australia before? Yes

Do you have results from IELTS, PTE or another Yes
accepted English language test?

Attach evidence of English language proficiency accepted by the institute, if applicable.

Reference number

Do you speak a language other than Yes
English at home?

other (specify)

Are you of Aboriginal or Torres Strait Yes

Islander origin?

Do you consider yourself to have a disability, impairment or long-term condition?

Date of test

Amount
$500
$500

$20

Amount
No fee
$220 / unit
$570 / unit
$0.10 / page
$0.25 / page
$300
$500

No

No

No

Overall score

No

No

If yes, list any that apply from: Hearing/deaf; Intellectual; Mental illness; Vision; Physical; Learning; Acquired brain

injury; Medical condition;
Other.

Support required:
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What is your highest completed school level?
Write: Year 12 or equivalent / Year 11 or equivalent / Year 10 or equivalent / Year 9 or equivalent / Never attended school

9. In which year did you complete that school level?
Year completed

6. Previous Qualifications

11. Have you successfully completed any of the following qualifications?

Yes No

If yes, list the applicable qualification type(s) from: Bachelor Degree or Higher Degree; Advanced Diploma or Associate
Degree; Diploma (or Associate Diploma); Certificate IV (or Advanced Certificate / Technician); Certificate Ill (or Trade
Certificate); Certificate Il; Certificate I; Other certificate.

Write all that apply

Qualification completed — 1 Year of completion — 1 Additional notes
Qualification completed — 2 Year of completion — 2 Additional notes

Please attach certified copies of your original transcripts and official results, including the grading system used. List
all studies undertaken, whether completed or incomplete. If you wish Austech Business Institute to consider your
employment history, including for any study gaps, please attach your CV/resume and relevant supporting evidence. All
documents must be in English, or accompanied by an official English translation.

7. Credit, RPL and OSHC

1. Do you wish to apply for course credit?
If yes, provide certified copies of transcripts from previous qualifications.

Yes No

2. Do you wish to apply for Recognition of Prior Learning (RPL)?
If yes, the institute will contact you to discuss this further.

Yes No

3. Do you need Austech Business Institute to arrange Overseas Student Health Cover (OSHC) for you?

Yes No

8. Application Checklist

Provide certified copies with your application and bring originals to orientation for verification.
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Document Status Notes

Valid passport copy
Valid visa (if applicable)

High school certificate or other relevant
certificates

Overseas Student Health Cover (OSHC)

Any other relevant documents (for
example resume)

Proof of English language proficiency
(IELTS / PTE / equivalent, if applicable)

9. Conditions of Enrolment

Please read the following conditions carefully before signing this application form. If you have any questions, please contact the
Austech Business Institute admissions team before proceeding.

Only the student’s signature on this application form will be accepted as confirmation that the student agrees to the course
selected, the applicable fees, and these conditions of enrolment. Enrolment will not be processed until Austech Business
Institute receives a completed and signed Application for Enrolment — International Students form.

Applications

e Applicants seeking enrolment with Austech Business Institute must provide acceptable evidence to show that they
meet the published entry requirements for their chosen course, where applicable.

e Incomplete applications may delay the admission process.

e  Successful applicants will receive a Letter of Offer and Acceptance Agreement outlining course details, study
conditions, tuition fees, and other applicable charges.

e Unsuccessful applicants will be formally notified in writing, including the reason(s) their application was not successful.

Personal and Contact Details

Austech Business Institute collects personal information for the purposes of training and assessment. The Institute may also be
required to disclose personal information to relevant government authorities where required by law. In all other circumstances,
personal information will be handled in accordance with the Privacy Act 1988. Please refer to the Privacy Notice and Student
Declaration below.

Change of Address

Students are required to maintain current residential address and contact details with Austech Business Institute at all times.
Any changes must be advised as soon as practicable by completing a Change of Contact Details Form or by sending written
notification via email.

Unique Student Identifier (USI)

Students are required to provide Austech Business Institute with their Unique Student Identifier (USI). In cases where a
student experiences difficulty obtaining a USI, the Institute may allow training and assessment to commence while following the
appropriate process to confirm the correct USI with the Registrar.

Code of Conduct

Students must comply with the Code of Conduct of Austech Business Institute at all times, including while on campus and
during any mandatory work placement required for course completion. Austech Business Institute reserves the right to take
disciplinary action, including suspension or cancellation of enrolment, where a student’s conduct is deemed unsatisfactory. No
refund of tuition fees will be provided where enrolment is terminated due to unsatisfactory conduct. Students have the right to
access the Complaints and Appeals process if they disagree with any decision made against them.
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Public Holidays
Austech Business Institute is closed on all gazetted New South Wales public holidays. No compensation or replacement will be
provided for classes that fall on public or special holidays.

Fees and Timetable
Austech Business Institute reserves the right to vary fees and amend timetables where necessary. Any changes will be made in
accordance with applicable regulatory requirements.

Payment of Fees
The following requirements apply to the payment of tuition and non-tuition fees.

All tuition fees and non-tuition fees payable by the student are set out in the Letter of Offer and Written Agreement. The initial
fee deposit will not be accepted unless the student has first signed and submitted the Letter of Offer and Written Agreement.
Payment of the initial fee deposit may be made at the same time as, or after, submission of the signed agreement. In accordance
with the ESOS Act, Austech Business Institute must not receive more than 50% of the student’s total tuition fees before the
course commences, unless the student or the person responsible for paying the fees chooses to pay more, or the course
duration is 25 weeks or less.

Before course commencement, students are required to pay the Initial Fee Deposit, which may include:

enrolment fee (non-refundable)

materials fee (non-refundable after commencement)
first term tuition fees

Overseas Student Health Cover (where applicable)
bank charges (where applicable and non-refundable)

The balance of tuition fees and any materials fees must be paid in accordance with the Instalment Schedule set out in the Letter
of Offer and Written Agreement. Payments may be made by cash, bank transfer, telegraphic transfer, or EFTPOS. Telegraphic
transfer and credit card payment options may be available for students or payers transferring funds from overseas. A copy of the
telegraphic transfer receipt must be provided to the Admissions Team. Overseas credit card payments must be made in
accordance with the RTO’s approved payment process, and any applicable surcharge may apply.

Austech Business Institute reserves the right to cancel a course before commencement or during delivery if this is considered
necessary. The RTO also reserves the right to accept or reject any application for enrolment at its discretion.

Where a student fails to pay tuition fees or materials fees by the due date stated in the Instalment Schedule, a late payment fee
may be applied in accordance with the RTO’s fee schedule. Students with overdue fees may not be included on class lists and
may not be permitted to attend classes until outstanding amounts have been paid. Continued non-payment may result in action
being taken in accordance with the Written Agreement and applicable regulatory requirements, including student default
processes where relevant. Fees and payment arrangements may be varied from time to time, and any approved changes will be
communicated in writing in accordance with regulatory requirements.

Making Payments:
Payments can be made by direct deposit or internet transfer — including student number as per details in the chart below:

Account Name: Australian Skills Centre

BSB: 062235

Account 11007325

Number:

SWIFT Code CTBAAU2S

Bank: Commonwealth Bank of Australia
Reference: (Name of the student)

For more information, please refer to the Student Handbook and relevant policies and procedures available on our
website at ausbizi.nsw.edu.au/students-information/. The Student Information page includes the Student Handbook,
Refund Policy, Complaints and Appeals Policy, Attendance and Course Progress Policy, and student forms.

Privacy notice

Austech Business Institute collects and stores personal information and training progress information to manage enrollment,
deliver education and training, measure performance, improve services, communicate with students, and comply with legal and
regulatory requirements. Information may be made available to Commonwealth and State agencies in accordance with the
Privacy Act 1988, the ESOS Act 2000, the National Code 2018, and other applicable requirements.

MKT-06-01 Ver21: April 2026
Enrolment Application Form



10. Agreement & Declarations

By signing this Enrolment Application Form, you declare and agree that:

e the information you have provided in this form is true, correct, and complete;

e you have been provided with sufficient and appropriate information to make an informed decision about your enrolment
in the course(s);

e you have read and understood Austech Business Institute’s Privacy Policy;

e you understand that information relating to your enrolment, including information provided in this form, may be shared
between Austech Business Institute, the Australian Government and relevant designated authorities, and where
applicable, the Tuition Protection Service and other authorised agencies, in accordance with legislative requirements;

e you understand that this information may include your personal and contact details, course enrolment details and
changes, and, where relevant, details of any suspected breach of student visa conditions;

e you understand that your information may be disclosed to the National Centre for Vocational Education Research
(NCVER) and/or other authorised government agencies and departments where required or authorised by law;

e you understand that provision of this information is necessary for enrolment and re-enrolment, that it will be stored
securely, and that it will be securely disposed of when no longer required;

e you may access your personal information held by Austech Business Institute by contacting the Institute;

e you have read and understood the Student Handbook;

e you have been provided with clear information about the fees and charges associated with your course enrolment,
including tuition fees, administration fees, materials fees, payment terms, and the applicable Refund Policy;

e you agree to provide Austech Business Institute with current and accurate contact details and to notify the Institute
immediately of any changes;

e you agree to comply with Austech Business Institute’s Student Code of Conduct, the Student Handbook, all relevant
student policies and procedures, and all applicable Commonwealth and State legislation and regulations, including any
amendments made from time to time; and

e you understand that this agreement, and the availability of complaints and appeals processes, does not remove your
rights under Australian Consumer Law.

e In the event of any payment default, the Institute reserves the right to withhold the issuance of academic documents,
including but not limited to statements of attainment, transcripts, and related records, until all outstanding fees are fully

settled.

11. Signatures

Student printed name Date (DD/MM/YYYY)

Agent name (if

Student signature applicable)

Agent date
Agent signature / stamp (DD/MM/YYYY)
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